Block "O" Meet and Greet

February 2009
Dear Blockies, 

Thanks for attending our informational session about becoming an officer for 2009-2010 Executive term! Included in this packet you will find the current Constitutional duties of all officers, brief standard operating procedures from the outlined positions and finally, a general application for all positions. Elections will be held Sunday, March 1, 2009 for the majority of the afternoon and you will be contacted by the President via e-mail who will assign you an interview time. Each applicant is required to turn in the attached application no later than Thursday, February 26th, 2009 at 5:00 PM to the Block "O" Office (located in the Ohio Union at the Stadium). Please feel free to contact any of the present officers with questions about their positions or general ideas about the organization. We encourage each of you to run for office and wish you the best of luck!



The Block "O" 2008-2009 Executive Board


President- Ashley Maloney.78@osu.edu


Vice President- Steve Kuilder.1@osu.edu


Secretary- Josh Anderson.1325@osu.edu


Treasurer- Brian Daniels.322@osu.edu


Director of Involvement- John Thomas.1709@osu.edu


Public Relations Director- Lindsay Wiese.24@osu.edu


Historian- Josiah Dhaenens.1@osu.edu


Director of Football Operations- Kyle Westendorf – kylewestendorf@gmail.com


Director of Ice Hockey Operations- Ellie Swartz.149@osu.edu


NutHouse Director- Brandon Smith.5558@osu.edu


Director of Volleyball Operations- Matt Ripley.22@osu.edu


Game-Day Coordinator- Adam Smith.5939@osu.edu
Block "O" Constitution

Section C. Secretary

There shall be an elected Secretary who shall handle all correspondence for Block “O”, shall be in charge of the proper functioning of the Block “O” office and shall record proceedings from each meeting as well as present the minutes from the prior meetings. 

Duties shall be:

1. Attendance: Take roll of executive board members at each meeting and record on a roll sheet.

2. Meetings:

a. Schedule places for meetings each quarter.

b. Inform all members of meetings’ times and places by posting both in the office

3. Minutes:

a. Take minutes at all meetings.

b. Maintain a permanent file of past minutes.

c. E-mail a copy of minutes to all officers and advisors. At the end of the elected term, bind the entire year’s minutes and place in files

d. Present the minutes for approval at the beginning of each meeting.

4. Office:

a. Set up office hours sheet

b. Get quarter class schedules of each officer

c. Post all schedules and telephone numbers of officers, committee members, etc.

5. Maintain an official calendar of all Block “O” events and send and updated version to all officers each week with the minutes.

6. Maintain the Block “O” Constitution.

7. Additionally, the Secretary shall keep, record, and report “Blockie” points. 


Section D: Treasurer

There shall be an elected Treasurer to handle all financial matters of the Block “O” organization. He/She shall be responsible for providing an annual budget, overseeing responsibility of and compliance with sponsorship agreements, and providing a bimonthly financial report. All expenditures not related to standard operations must be approved by a 2/3 vote of the Executive Board following a recommendation by the Treasurer. He/She must follow appropriate guidelines as established by Student Organization Services. The Treasurer will be responsible for ordering GameDay food from our sponsors. Additionally, the Treasurer is responsible for the enforcement of the fines to executive board members.

The Treasurer shall be the chairperson of the Fundraising Committee. The duties of said committee shall be the generation and establishment of fundraising activities for Block “O” by soliciting sponsors, alumni sponsorship, and coordinating activities with any officers involved in said activities.

Section E: Director of Involvement

There shall be an elected Director of Involvement who shall handle the planning and preparation of all social events, intramurals, non-revenue events, and be responsible for all banquets and honor awards. The Director of Involvement shall be the chairperson of the Spirit Committee. The duties of said committee shall be to foster spirit within the general membership of Block “O”, promote all Block “O” functions, and serve as an example of good sportsmanship.


Section F: Public Relations Director

There shall be an elected Public Relations Director who shall be responsible for all University and community awareness of Block “O” activities. The Public Relations Director shall be responsible for:

1.  Producing a regular Block “O” newsletter.



2.  Serving as chairperson of the Publicity Committee. Said committee

shall be responsible for handling all Block “O” publicity and its publications. Some forms of publicity that may be used are: newsletters, posters, Union display boards, office display, radio, television, local newspapers, football and basketball programs, and web page.



3.  Maintaining Block “O” listserv and e-mailing list.



4.  Maintaining relations with local and national media.

Section G: Historian


There shall be an elected Historian whose duties shall include: 

1. Coordinating the maintenance of the Block “O” web site.

2. Serving as the official Block “O” photographer and communicating with spotters to obtain photos of football stunts.

3. Managing Block “O” archives, which include historical documents and photographs.

4. Creation of an end of the year slide show and scrapbook.

Section H: Director of Football Operations

There shall be an elected Director of Football Operations who shall be responsible for the preparation and execution of all home football game day operations and Friday setups. The Director of Football Operations shall be responsible for designing one new cape or card stunt per home football game. 

Additionally, the Director of Football Operations shall maintain the Block “O” flags.


Section I: Student Section Directors

a) Ice Hockey Director

There shall be an elected Ice Hockey director who shall be responsible for preparation and execution of all home Men’s Hockey game day operations.  The Ice Hockey Director shall also serve as a liaison to the Athletic Department and assist the Athletic Department with ticket allotment, marketing of the student section, hockey promotions, and organization of game day events, publications, and stunts.

b)  NutHouse Director

There shall be an elected NutHouse director who shall be responsible for preparation and execution of all home Men’s Basketball game day operations.  The Ice Box Director shall also serve as a liaison to the Athletic Department and assist the Athletic Department with ticket allotment, marketing of the student section, basketball promotions, and organization of game day events, publications, and stunts.

c)  Volleyball Director

There shall be an elected Volleyball director who shall be responsible for preparation and execution of all home Women’s and Men’s Volleyball game day operations.  The Volleyball Director shall also serve as a liaison to the Athletic Department and assist the Athletic Department with ticket allotment, marketing of the student section, volleyball promotions, and organization of game day events, publications, and stunts.

Section J: GameDay Coordinator



There shall be an elected GameDay Coordinator who shall be

responsible for assisting the Director of Football Operations and the NutHouse Director with the above-mentioned duties and  do all the jobs deemed necessary by the Director of Football Operations, NutHouse Director, or the Executive Board. He/She also shall be responsible for communication with Physical Facilities.


The GameDay Coordinator shall be responsible for:

1. Washing the capes and cards at the end of each football season.

2.  The security and safety of Block “O” and its members at athletic events. The GameDay Coordinator shall appoint no less than four assistants to help maintain security.

3.  Overseeing seating at GameDay events.

4.  Overseeing all Block “O” Homecoming Activities.

             Section K. Duties of all Executive Officers



The Executive Officers shall perform the duties prescribed in this Constitution and Bylaws of Block "O". The Executive Officers shall perform any additional duties assigned by the President and/or help other Executive Officers as needed. Each shall also keep an up-to-date record of all functions and/or duties for their respective office (Standard Operating Procedures). All officers must attend all student season ticket football games and all home basketball games on a student season ticket. Attendance for all Block “O” sponsored events should fall upon the passage of a majority vote of the Executive Board.

Block “O” Officer Application

2009-2010
Name:__________________________________________________________________

Office(s) Requested: 
_____________________________________________________



_____________________________________________________
Local Phone:_(_____)_______--    _______ Major(s)/Minor(s):________________________

Local Address:___________________________________________________________

Home Address:___________________________________________________________

Date entered OSU/rank:___________________
GPA above 2.00: Yes____  No____

OSU E-mail: _________________________________________________________________

Please attach two documents: 

(1) Resume that includes post-high school extracurricular activities and awards received, high school activities, other organizations or jobs you are involved with at The Ohio State University and any relevant experience that relates to the position you are running for. (Limit to ONE page)
(2) Personal statement including 

-Ideas and concepts to change or improve Block “O”

-Why you are qualified for the positions you are running for

-The impact you will have on Block “O” 

-The role you will play as a student leader at Ohio State
(Limit to ONE page)

Please have all documents in a sealed envelope labeled with your name and OSU email address.

Please Note:  A third party will check your cumulative GPA and VERIFY that it is over 2.0.  No Block “O” member or advisor will see your GPA.  YOU DO NOT NEED TO ATTACH AN ADVISING REPORT.
Signed:___________________________________

Date:___________________

*Please return completed application to the Block “O” Office [118A] at the Ohio Union by Thursday, February 26th at 5:00 PM. No late applications will be accepted.
*You will be contacted by the President (Ashley Maloney.78@osu.edu) via e-mail to let you know of the time of your interview. All interviews will be conducted on Sunday, March 1 throughout the morning and afternoon.  

*If you are the only candidate running for the position, YOU ARE NOT GUARANTEED to be elected to that position. 

*If there are any questions, please feel free to call us (614) 292-9369 or e-mail us at blocko@osu.edu
